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Adapt (North East)

Transport Booking Form

	ORGANISATION*/INDIVIDUAL*

* Delete as appropriate

NAME…………………………………………………..

ADDRESS………………………………………………

…………………………………………………………..

…………………………………………………………..

TEL……………………………………………………...


	Please note that 

bookings will not be accepted with less than 7 days advance notice.

Runs cancelled with less than 48 hours notice will incur full charge.


	.For office use

	
	
	Date received

	
	
	Customer no.

	
	
	Run no.

	
	
	BSOG rating


	Date of Journey


	

	TOTAL number of passengers (list overleaf)


	

	Number of wheelchair spaces required


	Folded
	unfolded

	Time of 1st pick up


	

	Location of 1st pick up


	

	Transport to


	

	Time of arrival at destination


	

	Time of return


	

	Name of own MIDAS driver if used

(driving licence MUST be produced when collecting vehicle)
	


	WHERE IS THE ACCOUNT TO BE SENT?

Name……………………………………………………

Address…………………………………………………

…………………………………………………………..

…………………………………………………………..

…………………………………………………………..


	ANY OTHER RELEVANT INFO


N.B. It is the user’s responsibility to supply and fit any booster/child seats required.

I/WE BOOK THIS BUS FOR PURPOSES THAT CONFORM TO ADAPT (NORTH EAST)’S POLICY ABOUT APPROPRIATE USE OF COMMUNITY VEHICLES

Please sign:  Organisation…………………………

Individual………………………..

	ESSENTIAL PASSENGER INFORMATION AND PICK UP POINTS
(Please use a separate sheet for any other information on specific individual needs)



	Name
	Address
	Tel. no.

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


It is the responsibility of the hirer to provide passenger assistants where necessary.

There is a no smoking and no food or drink policy on all the buses.

There will be a charge for any bus not returned in clean and good order.

Please give us at least 48 hours notice should you wish to make any changes to this form.
Please either post, fax or e-mail this booking form back to us:

Adapt (NE)

Bluebird House

Haugh Lane Industrial Estate

Hexham, NE46 3PU

Tel/fax:  01434 600599
E-mail:  generaloffice@adapt-tynedale.org.uk
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